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00y4aIMXcsl M UX poauTesieid (3aKOHHBIX NMPeACTABUTEIeI)
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O01IMe MoJ10KeHUu s

1.1. Hacrosimee [lonoxeHne o mopsaKe pacCMOTPEHHS Kajlo0 W MPEIUIOKEHUH COTPYAHUKOB,
oOyuaronuxcs 1 ux poaurteneit (3akoHHbIX npeactasuteneii) B [bOY COLL c. bonsmas Kamenka
(manee Ilonoxenue) paspaboraHo B cooTBeTcTBUU ¢ DenmepasibHbIM 3aKoHOM OT 29.12.2013
Ne243- ®3 «O06 obOpazoBanum B Poccwmiickoit ®enepauun» u DenepanbHbBIM 3aKOHOM OT
02.05.2006 Ne59-®3 «O nopsizike paccMoTpeHus odpaieHuii rpakaad Poccuiickoii deneparumy.

1.2. TlonoxxeHue onpeaensieT MOpsSA0K pacCMOTPEHHUs OOpaIlleHH TpaXKIaH, a UMEHHO, MOPSI0K
y4era, pPEeruCTpallid, PacCMOTPEHHS M pa3pelieHus oOpalleHud TpakiaH, KOHTPOJIS HUX

WCIIOJIHEHU S, Opranu3anuu auuHoro npuema rpaxaad B 'bOY COUI c. bonbmas Kamenka.

3. I'paxxane, kKaKk MpaBuiIoO, pOAUTEIH (3aKOHHBIE MTPEJICTABUTENN) 00YJaIOIMXCsl, UMEIOT IPaBO
oOpallarbcs JMYHO, a TAKXKE HAIPaBJIATh B IIKOTY KOJUIEKTHBHbIE oOpatieHus. OOpalieHust MoryT
HampaBJIATbCA IO Mo4YTe, (PAKCUMUIBHOW CBA3M, Tejierpady, 3JEKTPOHHOM MOYTE U HHBIM

MH(OPMALMOHHBIM CUCTEMaM OOILEro MOJIb30BaHUS.

1.4. Jlna peanu3anny Heaei NoJ0KEHUS UCIOJIb3YIOTCS CIIEIYIOIIUE OCHOBHBIE TEPMUHBI:

- OOpamenue rpaxkaaHuHa (manee oOpalleHHe), HampaBlIeHHOE B IIKOIY, ATO MHUChMEHHOE

MPEUIOKEHHUE, 3asBICHHUE U KaJI00a, a TaKXKe yCTHOE 00paleHne TpaKIaHuHa,

- Ilpennoxenue - MoXxelaHus WM PEKOMEHJAIMM MO YIYYIIEHUIO OTAEIbHBIX HalpaBlieHUMN
NESITEeIbHOCTH ILKOJIbl, COBEPIICHCTBOBAHHMIO JIOKAJbHBIX HOPMATHUBHBIX ITPABOBBIX AaKTOB,

PETYIHUPYIOIIUX €€ NeSTeIbHOCTb;

- 3asBiueHue - mpochba TpaxkJIaHWHA O NPEJOCTABICHUH KakKOM-InO0 uHbOpMauu WU
JOKYMEHTa, COJCHCTBUM B peaju3alMyd ero KOHCTUTYLIMOHHBIX MIpaB M CBOOOJX WIH
KOHCTUTYIHMOHHBIX [IPaB U CBOOOI APYTUX JIHIL, TUOO COOOIIEHNE O HAPYILIEHUH 3aKOHOB M MHBIX

HOPMAaTUBHBIX aKTOB, HCIOCTATKax B pa60Te IIKOJIbI, 0o KPpHUTHKA JOJDKHOCTHBIX JIMII;

- Xano0a - npoc56a rpaXXJaHrnHa O BOCCTAHOBJICHHUHU WJIM 3allTUTE €I'0 HAPYIUICHHEBIX IIpaB, CBO6OI[
WJIK 3aKOHHBIX HHTCPECOB, 1100 Ipas, CBO6OI[ NJIN 3aKOHHBIX HHTEPCCOB APYI'UX JIUIL, BCIICACTBUC
HapyIICHHUA pa6OTHI/IKaMI/I IIKOJIbI Tpe60BaHI/II71 3daKOHOAATCJIbCTBA, OTUUYCCKUX HOPM M IIPaBUJI

MMOBEAEHUS U T.[I.

1.5. J1ns noxydenust uHGOpMaIMK O IOPSAJKE PACCMOTPEHUsS 00pallleHUi ITpakaHe oOpallarTes:
JUYHO B MIKOJY; MO TenedoHy, MO 3JIEKTPOHHOW moure; dYepe3 OQUIMAIbHBIA CcaiT
o0mieoOpa3oBaTeNbHOrO  yupexaeHuss B ceTu MHrepHer «OOpalieHre TrpaxaaH»: uepes
oduuuanbHbIi callT o01eodpa3oBaTenbHOro yupexaeHus B cetu MutepHer «llopran obpatHoit

CBSI3W».
2. Opranuzanus 1eJ0Npou3BOJACTBA

2.1. Opranuzanusi pabOThl ¢ MUCbMaMU U YCTHBIMU OOpallleHUSIMHM TPaKIaH JIOJDKHA

obecneunBaTh HCO6XOI[I/IMBIC yciaoBusa A OCYHICCTBIICHHA IMPEAOCTABJICHHOIO U



2.2.

2.3.

2.4.

2.5.

3.1.

3.2

3.3.

3.4.

rapaHTupoBaHHoro rpaxkganam Koxcrurynueir P® mpaBa oOpamarbes c

MPEIOKEHUSMU, 3asSBICHIUSIME H KAI00aMH B TMCBMEHHOM U YCTHOU (opme.

OTBETCTBECHHOCTD 3a opraHu3anuro U COCTOAHUEC ACIOIMPOMU3BOACTBA IO IMUCbMaM U

YCTHBIM OOpaIeHHUsM TPaKJaH BO3JIaraeTcsi Ha JUPEKTOPA IIKOJIBL.

Jlenonpou3BoACTBO MO OOpaIleHUsIM I'PpaXaaH BEAECTCA OTAEIbHO OT IPYTUX BHJIOB
JIeJIONIPOU3BOICTBA u OCYIIECTBIIAETCS CEKpeTapemM PYKOBOAUTENS

00pa30BaTEILHOTO YUPEHKICHHS.

[IpunsTHE pelieHus MO0 PacCCMOTPEHHMIO MUCEM M YCTHBIX OOpallleHHi rpakaaH

OCYILIECTBIISIETCS] TUPEKTOPOM 00Pa30BaTEIBHOTO YUPEKICHHUS.

HemnocpeacrBenHoe MCMONHEHUE MOPYYCHHUM O MUChbMaM U YCTHBIM OOpalleHUsIM
TpaKJlaH OCYILIECTBIIACTCS OTBETCTBEHHBIMH PAOOTHHKAMU 00pa30BaTEIBLHOTO

YUPEKICHUS.

3. Ilpuem u perucTpanus muceM rpakiaH

Bce mocrymarorme B oOpaszoBarenbHOE YUPEXKIACHHE OOpalleHus TpakIaH
INPpUHUMAKOTCA U O(l)OpMJ'ISIIOTCH B JOC€Hb HX TIIOCTYINICHHUA PYKOBOAUTCIEM

06pa30BaTeJ'IBHOFO YUYpCXKIACHUA B COOTBETCTBUU C JOJDKHOCTHBIMU 0053aHHOCTSAMU.

[TocTtynatomue oOpaiieHus: ¢ KOMUAMH TOKYMEHTOB (HalpuMep, KOHil aTTecTaToB,
JUIIOMOB, TPYAOBBIX KHUXKEK M [p.) TNPUKPEIUIAIOTCA K TEKCTY OOpamieHus.
[lonmyyeHHble MOUIMHHUKM JOKYMEHTOB, LIEHHbIe OyMard BO3BpAIIalOTCS

I'paxKJiaHaM.

OOpamienusi rpaxkiaH, KOIUM OTBETOB Ha HUX M JOKYMEHTBHI, CBS3aHHbIE C HX
paspemieHueM, (GOpMHpPYIOTCS B Jela B COOTBETCTBUM C  YTBEPXKACHHOMN

HOMEHKJIaTypOil.

[ToctynuBuine 1CchbMa rpaxkJia PETUCTPUPYIOTCS PYKOBOJIUTENEM
00pa30BaTENILHOTO YUPEXKJICHUS B XKypHaie ydeTa. PernctpaluoHHbINA (BXOIAIINM)
HOMEp NHCbMa COCTOUT M3 MOPSAAKOBOTO HOMEpa HOCTYNHUBLIETo oOpalleHus B
npejenax KajaeHJapHOro roja M MHAEKca jejia 1o HoMeHkiarype. Ecin 3asBureins
IpUCial HECKOJBKO IHMCEM, HO IO pa3sHbIM BOINpOCaM, TO Ha KaXKJ0€ HUCbMO
IIPOCTABIIAETCS. CBOM PErucTpalMoHHBbIM HOMep. Eciau mMcbMo mepeciaHo, TO B
KypHaie (B rpade «mIpuMedaHUe») YKa3bIBAaeT, OTKyJa OHO MOCTymwio (OT
aJIMUHUCTpALMU, paHlOHHON POKYpaTyphbl, oT/es1a 00pazoBaHus U T.1.). [loBTOpHBIE
MUChbMa CTaBATCS Ha KOHTPOJb. [Ipum paboTe ¢ HUMM MOAOHPAIOTCS MMEIOIIUECs
JOKYMEHThl 10 OOpallleHusIM JIlaHHOTO 3asBUTeNs. B kypHane ydera W
PETrUCTPAIIIOHHO-KOHTPOJIBHBIX KapTOUuKax IIpYCBanBacTCA o4epeHON

peFHCTpaHHOHHLIﬁ HOMCD.



4.1.

4.2.

4.3.

4.4,

4.5.

4. TpeOoBaHnus K 00palCeHUIO

[TucbmenHoe obpalieHne rpakJIaHiHA JOJDKHO COJIepKaTh HAMMEHOBAHHUE IIKOJIBI,
(bamMunuIo, UMs, OTYECTBO JOJDKHOCTHOTO JIMIA JIMOO €ro JIOJDKHOCTb, (haMHIIHUIO,
UMsl, OTYECTBO 3asBUTEJIS, IOYTOBBIN a/ipec, 0 KOTOPOMY HY>KHO HalpaBUTh OTBET,
YBEIIOMJICHHE O Tepeajipecanyi oOpalieHus, 1aTy W JIMYHYIO MOANUCH. B ciydae
HE00X0AMMOCTH (YTOOBI MOATBEPIUTH CBOH JIOBOJIBI) TPXKIAHUH MOXKET IPUIIOKHUTh

K IMCbMCHHOMY 06paHIeHI/IIO JOKYMCHTBI 1 MaTCpHaJibl 100 UX KOIIHH.

B oOpamenun, coctaBieHHOM B (pOopMe 3JIEKTPOHHOTO JIOKYMEHTA, Ipa)JIaHUH
JIOJDKEH yKa3aTh: CBOM (paMIIINIO, UMsI, OTYECTBO; aJPEC IEKTPOHHOM MOYTHI, €CIIH
OTBET JIOJDKEH OBITh HarpaBjeH B (OpMe DJIEKTPOHHOTO TOKYMEHTa; TMOYTOBBIM
azipec, eCiiy OTBET JOJDKEH ObITh HampaBieH B MUChbMEeHHOU ¢opme. K obpamiennto
TpaXXJaHUH BIpaBC MNPHUIIOKHUTH H€O6XOI[I/IMI>IG JOKYMCHTBI W MAaTCpualibl B
AMeKTPOHHOU (hopme. Takke OH MOMKET X HAITPABUTh ATH JOKYMEHTHI WU UX KOTTUH

B MHCbMEHHOU (popme 1o moyre.

B komiekTMBHOM OOpallleHuu YyKasbIBaloTCs: (aMuiusi, UMs, OTYECTBO OJIHOTO
rpaXJaHWHa, OOpaTHBIIETOCs OT JMIA KOJUIEKTHBAa M (aMWINK, WHUIMAIB U
MOATNKCH APYTUX YJICHOB KOJUIEKTHBA, C yKa3aHUEM KOHKPETHOTO ajpeca (II04TOBOTO

WJIH 3JIEKTPOHHOTO) MO0 KOTOPOMY CJIeIyeT HalpaBUTh OTBET.

OtBer Ha oOpamieHHe TpaXIaH HE JAeTCs B CIEAYIOIIUX CHUTYAIMsIX: €CIH B
oOparieHn He yka3zaHa (aMmids TpakIaHWHA, HAMPABUBIIETO OOpallleHHE, WIIH
MOYTOBBI  ajipec, MO0 KOTOPOMY MOJDKEH OBITh HANpaBJICH OTBET;, €CIH TEKCT
oOpamnieHus MpoYecTh HEBO3MOXHO H3-3a €ro (PU3MUECKOTO COCTOSHHS, 00 3TOM
rpaXXJIaHHHY COOOIIAeTCsl B TEYCHUE CEMU JHEH OT MOMEHTa PErHCTpAlliu; €CIH B
oOpalieHnn coepKaTcst HelleH3ypHbIE THO0 OCKOPOUTEIbHBIC BBIPAKCHUS, YIPO3bI
KU3HH, 3JJ0POBBI0 M UMYIIECTBY JODKHOCTHOTO JIMIIA, & TAK)KE YWICHAM €r0 CEMBbH,
00 3TOM TpaKIaHWHY COOOIIAETCS O HEIOMYCTUMOCTH 3JIOYIIOTPEOICHHS IPaBOM;
€CIIU B OOpAIICHUH COACPIKATCS CBEJCHHS O MOATOTaBIMBAEMOM, COBEPIIACMOM HIIH
COBEPILICHHOM IPOTHBOTIPABHOM JICSIHHH, a TAKXKE O JIUIIE, €ro MOAr0TaBIHNBAIOIIEM,
COBEpILAIOIIEM WM COBEpPIIMBIIEM, OOpallleHHe TIOJJIC)KUT HAMPABICHUIO B
rOCYJapCTBEHHBIN OpraH B COOTBETCTBHHU C €r0 KOMIICTCHIIUEH; €CIIM B TMCbMEHHOM
oOpallleHnH rpaKJaHIHA COACPKHUTCS BOTIPOC, HA KOTOPHIN eMy paHee ObLI JaH OTBET
M0 CYIIECTBY M TPU 1TOM B OOpalleHWd He MPUBOIATCS HOBBIE JOBOJABI WU
00CTOSITENHCTBA, TPAXKAAHUHY COOOIIAETCsl pelleHrne O O0e30CHOBATEIbHOCTH
OuYepeIHOTO OOpaIeHUs U MPEKPAIIEHUH TIEPEMUCKU TI0 JAHHOMY BOIIPOCY.

OOpareHust TpakJaH, He coJeprKalllie AAHHBIX, YKa3aHHBIX B MyHKTax 4.1. - 4.3.

HACTOAUICTO IOJIOKCHU A, TPU3HAKOTCA aHOHUMHBIM U pACCMOTPCHUIO HE IO AJICIKUT.



4.6.

5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

5.9.

IIncrMmennsie O6paIJ_ICHI/I$I TpaxJgaH U MaTCpUualibl K HUM, KOIIMHU OTBETOB, JOKYMCHTBI
0 JUYHOMY TpUEeMy TpaxaaH (OPMHPYIOTCS B Jella B COOTBETCTBHH C
HOMEHKJIATYPOU AEII.

5. Iopsaok paccMoTpeHHsl NMCbMEHHBIX (3J1eKTPOHHBIX) 00panieHui

[TucebmenHoe oOpalieHre MOIEKUT 003aTEIHLHOM PErucTpald B TEYCHHE TPEX

JTHEN ¢ MOMEHTA NOCTYIUICHUS

OOpaiieHue, MOCTyNuUBIIEE Yepe3 O(PUIMANBHBIA CAWT ILIKOJbI, PETUCTPUPYETCS

aIMUHHUCTPATOPOM CailTa.

[Tocne m3ydeHus oOpalieHus, MPOBEPKU JMUYHBIX JAHHBIX 3asBUTENs, oOpalleHue
perucTpupyercs pyKOBOAWUTEIEM IIKOJbl, OTBETCTBEHHBIM 3a paboTy cC

oOpallleHusAMU TpaXk/1aH B )KypHase oOpalleHuil rpakaaH.

[IpunsTHE pelIeHus Mo PacCMOTPEHHUIO NMUCBMEHHBIX (JIEKTPOHHBIX) OOpaleHui
rpaX<JaH OCYIIECTBISETCS AUPEKTOPOM IIKOJIbI, KOTOPbI Ha3HAYAET UCTIOIHUTENS 1

OTIPEIeTISIET CPOKU PACCMOTPEHUS OOPAIIICHUSL.

Cpok paccmotrpenusi oOpamenusi coctaisier 30 mHel co mHS peructpanuu. B
HCKITFOUMUTEIIBHBIX CITy4asix OH MOXET OBbITh MPOJIJICH, HO He Oosiee yeMm Ha 30 gHEH.

O npoasieHuH CpoKa pacCMOTPEHUS TPAKIAHUH YBEAOMIISIETCS 0(PUIIHATIBHO.

OO6pamenusi, He TpeOyIOMIME CHEMUATbHOTO U3Y4YeHHsT W (WJIM) TIPOBEPKH,

paccMaTpuBarOTCs B CPOK He Oosee 15 aHei.

PaccmoTpenue oOparieHuil rpaskiaH, coAepKaluxX BOMPOCHI 3alllUThI ITpaB peOeHKa,
MPEIOKEHUs. M0 MPEJOTBPAIICHUIO BO3MOXHBIX aBapUil U MHBIX Ype3BhIYANHBIX

CHTyaHHﬁ, IMPOU3BOJUTCA 0e30TaraTesIbHo.

I/ICHOJ'IHI/ITCJ'IB, Ha3HAYCHHBIN JUPEKTOPOM IHKOJbI, T'OTOBUT IIPOCKT OTBECTA Ha
06pameHHe U MpEACTaBJIACT €ro B YCTAHOBJIICHHBIC CpPOKH JUPCKTOPY Ha

YTBCPIKACHUC.

Coz[epx(aHI/Ie MMPOCKTa OTBCTA HEC HOJIUKHO IIPOTUBOPCHUUTHL 3aKOHOAATCIILCTBY P® u
IIPUHATBIM B O6H.I€CTBC 9TUYCCKHMM HOpMaM.

5.10.Ecnu  ans  paccMoTpeHuss oOpalieHMs TpaXkJaHUHa TpeOyercs IMOoJydyeHHe

AOIMOJIHUTCIIBHBIX MAaTCPHUAJIOB, UCIIOJIHUTCIIb TOTOBUT U HAIIPABJIACT H606XOI[I/IMBIC
nrcbMa, 3aIpocChl. FOCYI[apCTBeHHHﬁ opraH, opradH MECTHOT'O CaMOYIIpaBJICHUA WUJIN
AOJIZKHOCTHOC JIMLIO 110 HAITPABJIICHHOMY B YCTAHOBJICHHOM IIOPAJAKE 3alIPpOCY 00s13aHBI
B TeucHue 15 JHEeH npeaoCTaBuUTh JOKYMCHTBI U MaTCpHAJIbI, HCOGXOI[I/IMBIC JJIA
pPacCMOTpPCHUA O6paH_ICHI/I$I, 34 UCKIIFOYCHUEM NOKYMCHTOB U MAaTCPUAJIOB, B KOTOPBIX

COACPpKATCA CBCACHUSA, COCTABIANOIIUC TOCYAAPCTBCHHYIO WJIM UHYIO OXPAaHSACMYIO



¢benepanabHBIM 3aKOHOM TaiiHy, W JJIsi KOTOPBIX YCTAaHOBJIEH OCOOBIH TMOPSIOK

IPEI0CTaBIICHUSL.

5.11.I1pu nonyueHuun NpoeKTa OTBETA HA 0OpallleHNE, TUPEKTOP LIKOJIbI IPOBEPSET €r0 Ha

IpeaMeT MPaBHWIBHOCTH O(OPMIICHHS, MOJHOTHI HH(OPMAIMH, COOTBETCTBUS
BBIBOJIOB JCHCTBYIOIIEMY 3aKOHOAATENbCTBY. lIpu cormacum ¢ mpencTaBieHHBIM
IIPOEKTOM OTBETA, PyKOBOJUTEIb IIEPENAET €r0 JUIsl HallpaBJIeHUs 3asaBUTEN0. Ecin
HE COIJIac€H, BO3BpalllaeT MCIOJIHUTEI0 Ha J0pabOTKy C YyKa3aHHUEM CpPOKOB
YCTPaHEHHMs HEAOCTATKOB.

5.12.Ecnu OTBET 10 CYIIECTBY IMOCTABJICHHOTO B OOPAIEHUH BOIIPOCA B CHITY KAKUX-TTHOO

MPUYMH JIaTh HEJb35, IPAXKAAHHWHY, HalpaBUBLIEMY oOOpalleHue, cooOlaeTcs o

HEBO3MOKHOCTH JaTbh OTBCT.

5.13.00pareHue J0KHO OBITH PACCMOTPEHO C YIETOM BCEX HIOAHCOB, a (DAKTHI U TOBO/IHI,

HN3JIOKEHHBIEC B HEM, JOJI’KHBI OBITH MIpPOBEPECHBI C TOYKHU 3PCHUSA ITOJHOTEHI,
JIOTUYHOCTH, 3aKOHHOCTH, OOOCHOBAaHHOCTH M JOCTOBEpHOCTH. OTBEThI Ha
O6paHIeHI/ISI rpaxxjiaaH JOJIKHBI OBITH APTYMCHTHUPOBAHHBIMHU, C PA3BACHCHUEM BCEX
3aTPOHYTHIX B HEM BOIIPOCOB, a €CIIM B YIAOBICTBOPEHUU OOpAIIECHUS 3asBUTEIIO
OTKa3aHO — COJIEP)KaTh YETKOE Pa3bsSICHEHHE IMOpsIKa O00KaJOBaHUS IPUHITOTO
pelieHusi ¢ yKa3aHWeM OpraHa (JIODKHOCTHOTO JIMIA), K KOTOPOMY MOXET OBbITh

HarpaBJieHa kanooa.

5.14Ilpu odopmieHun oTBeTa Ha oOpalieHue HEOOXOJAUMO PYKOBOICTBOBATHCS

MpaBUJIAMU JIEJIOMPOU3BOJCTBA U OMOPMIICHUS HUCXOASIIUX AOKYMEHTOB. OTBeT
JOJIKEH COJepXkaTh JaTy, PeruCTPAlliOHHBIM HOMEpP JTOKyMEHTa, (haMUIIUIo, UMS U
OTUECTBO 3asBUTENS, €ro IOYTOBBIM aapec, TEKCT (OTBETbl Ha IMOCTaBJICHHbIE
BOIPOCHI), HAaWMEHOBaHHE JOJDKHOCTH JIMIIA, TOJMUCABIIET0 JIOKYMEHT, €ro

(baMI/IJ'II/IIO, HUMs, OTYECTBO U HOMED TeJ'Ie(i)OHa HCIIOJTHUTECIIA.

6. Opranu3auus JU4YHOro npuema rpas;aan. [lopsiiok paccMoTpeHust yCTHBIX

6.1.

6.2.

oOpameHui

JIMuHBIN [MpUEM IpaxkaaH OCYHICCTBIISCTCA B LCIIAAX OIICPATHBHOI'O paCCMOTPCHUS
YCTHBIX O6paHleHHﬁ rpaxaad 1 IOPUANYCCKUX JIMI[, OTHOCAIINUXCA K KOMIICTCHIIUH
IOKOJIbI, COKpalml€HUsA KOJIMYECTBA IMMCBMCHHBIX O6paIJ_[eHI/II71, Oopranu3anuu
npez[ynpeleTeJILHoﬁ pa60TBI, YCTAHOBJICHUSA U YCTPAHCHUS TPUYNH HCBBIIIOJIHCHUA

JAOJDKHOCTHBIMH JIMIIaMHM BO3JI02KCHHBIX Ha HUX 00s13aHHOCTEH

HpI/IeM rpaxxJaH OCYHICCTBIIICTCA AUPCKTOPOM MIKOJIBI. HpI/I HCO6XOI[I/IMOCTI/I
AUPCKTOP MOXKET Ui PCIICHHA BOIPOCA MPUTIACUTL 3aMCCTHUTCIIA JUPCKTOpPA (HO

VBP), negarorudyeckux pabOTHUKOB MM JPYrUX PAOOTHUKOB IIKOJIBL.



6.3. Muadopmanus o Mecte mpuema, a Takxke 00 yCTAaHOBJICHHBIX JJIS TpUeMa JHSX U 4acax
JOBOJMTCS IO CBEJICHUS TpaXIaH yepe3 WH(OPMAIMOHHBIA CTeH U O(UIHATIbHBIN
caiiT 00pa30BaTENLHOTO yUPEXKIEHHUS B ceTH MHTepHeT

6.4. Ilpu nu4yHOM IIpHUEMe TPaKIAAHUH JOJDKEH MPEIbSIBUTD JOKYMEHT, YI0CTOBEPSIOLIHIA

€ro JUYHOCThD.

6.5. IIpuem ycTHBIX oOpalleHnl TI0 KOHTAKTHBIM Telle)OHAM BEIETCS aMHUHUCTpAIHCH

IIKOJIBI.

6.6. YcTHBIC OOparieHus: TpeOyromue OTEPATUBHOTO BMEMIATEIHLCTBA WIIM OKAa3aHWS
MOMOIIM B CIOKHUBIICHCS CHUTyallud JOBOJATCA 1O JUPEKTOpa IIKOJIBI WIIH
YIOJITHOMOYEHHOTO JIUIA U TPUHSTHUS PEIICHHS U OCYIIECTBICHUS KOHTPOJIS 3a ee
paspelnieHueM; coJeprKaliue KpUTHIECKUE 3aMeUaHus B aJpeC MIKOJbI, COTPYAHHUKOB
IIKOJIBI WJTK TIO YITYUIICHHUIO UX IEATeTbHOCTH JOBOJATCS JI0 JUPEKTOPA IIKOJIBI UIIH

YIOJTHOMOYCHHOT'O JIMIIA.

6.7. B ciydae, ecnu W3IOXKEHHBIE B YCTHOM oOpamieHHH (PakThl M OOCTOSITENHCTBA
SBIIIOTCA OYEBUJHBIMH M HE TpeOYIOT IONOJIHHUTEIbHOW MPOBEPKHU, OTBET Ha
oOpallleHre ¢ corjiacus rpakJaHMHa MOXET ObITh JlaH yCTHO B XoJie mpuema. B
OCTaJIbHBIX CIy4asX AaeTcsl MUCbMEHHBIH OTBET IO CYLIECTBY IOCTABJIECHHBIX B

o0OpaleHuu BOIPOCOB.

6.8. YcrHple oOpamieHuss MOTYT IIOCTYNaTh IPH TPOBEJACHUU IpHUEMa, BO BpeMs
Tese()OHHBIX MIEPETOBOPOB U PACCMATPUBAIOTCS B CITyJasiX, KOTIa N3JI0KECHHBIC B HUX
(bakThl U OOCTOSITETLCTBA OYEBUIHBI U HE TPEOYIOT JIOTIOJHHUTEIBHOUW MPOBEPKH,
JUYHOCTU OOpAIIaloNIMXCsl U3BECTHBI M YCTAaHOBIICHBI. Ha ycTHBIE oOpameHus, KaK
MPABHJIO, 1a€TCSI OTBET B YCTHOU (hopMme.

6.9. Undopmaruss 00 YCTHBIX OOpaIlIEHUSIX MOXKET OBITh BKIIOYEHA B JKypHAI
oOpaleHu.

6.10. Pe3ynbraThl paccMOTpEHUS OOpaIleHUH IpaXaaH:

6.10.1. KoneuHbIMU pe3yapTaTaMH pacCMOTPEHUs OOpallleHusi SBISIOTCS: OTBET Ha BCe
MOCTaBJIEHHbIE B OOpamieHnu (yCTHOM, B NMHUCbMEHHOH ¢opme min B (HopMe 3IeKTPOHHOTO
JOKYMEHTA) BOIIPOCH! MJIM YBEIOMJIEHHE O IMEpeapecOBaHUU 0OpallleHHs] B COOTBETCTBYIOLIYIO
OpraHM3alMI0 WU OpraH, B KOMIIETEHIMIO KOTOPOrO BXOAMT pEUICHHE IIOCTABIEHHBIX B
oOpalieHnH BOIPOCOB; OTKA3 B PACCMOTPEHUHU oOpalieHus (YCTHOTO, B MUCbMEHHOM popme niu

B (bopMe 9JICKTPOHHOTO I[OI(YMCHTa) C U3JIOKCHUEM IIPUYHH OTKAa3a.

6.10.2. Ilpouenypa paccMOTpeHHs OOpalleHHs 3aBepllaeTcsl IMyTeM HalpaBieHUs OTBETa HIIU
OTKa3a IO CyIIeCTBY oOOpalleHus 3asBUTENs] W TOJYyYEHHs TpaXXTaHUHOM pe3yibTara
paccMOTpeHHsl OOpallleHus] B NMUCbMEHHOM WM yCTHOW Qopme, uian B (opMe 3IEKTPOHHOTO

AOKYMCHTA.



7. O0o01meHne M AaHAJIN3 IMCbMEHHBIX H YCTHBIX 00pallleHu i rpakiaH

7.1. lupektop 00pa3oBaTENbHOTO YUPESKICHUS WIA 1O €ro TIOPYYCHUIO JpPyTHE
JOJKHOCTHBIC JIMIIA JIOJDKHBI CHCTEMATHYeCKd aHAIM3MpOBaTh H  0000IIaTh
MIPEIOKEHHUS, 3asBICHUS, KATO00l TPAXIaH U COJICPIKAIIUECS B HUX MPAKTHUCCKUE
3ameuyaHus. llenb: CBOEBPEMEHHOE BBISIBJICHUE W YCTPAaHEHHE MPUYMHBI,
MOPOXKAAOIIECH HApylWIEHHE IIpaB 3asBUTENCH, 3al[UTa HWHTEPECOB TPAKIAH B
COOTBETCTBMH  C  3aKOHOJATEIbCTBOM, a  TAaKK€  COBEPIICHCTBOBAHUE
OpPraHU3aI[MOHHOM K yIPaBIEHYECKOMN IEATEIbHOCTH B CUCTEME 00pa30BaHusl TaHHON

TEPPUTOPUH.

7.2. O6oOmenne oOpalieHnid MOXHO OCYHIECTBISTH 10 CIEAYIOMEH MpUMepHON
Kinaccuukanuu: 1o aapecy ooOpamieHuid (B TOM YHWCJIE TMOCTYMAOIMMX U3
BBIIIECTOSIIIIMX OpraHU3alMi MU Jp.): MO THUMAM M BHAaM 00pa30BaTEIBHBIX
YUPEXKICHUH; CKOJBKO MOJTYIEHO U PACCMOTPEHO KOJIEKTUBHBIX, HHANBUAYATHHBIX,
QHOHUMHBIX OOpaIleHUH; TI0 HAMpaBIEHUSIM pabOTHl (MO KIACCU(DUKATOPY TEM).
[IpoBoUTCS KOJMYECTBEHHBIM W KAYE€CTBEHHBIM aHAIW3 BCEX MOCTYMHUBIINX
oOpareHnii ¢ XapaKTepUCTUKON (PAKTOB, M3JIOKEHHBIX 3aIBUTEISIMU U YKa3aHHEM
pe3ynbTaTOB: B YaCTHOCTH, KaKhe (PAKTHI TOATBEPAUIUCH TIOJTHOCTHIO UITH YACTUIHO.
[lo pesynpraTam aHanu3a MpeAcTaBiseTcs HHPOpPMAIUS C KOHKPETHBIMHU
PEKOMEHAALUAMH 110 COBEPIIEHCTBOBAHUIO pabOTHI B JaHHOM BoIipoce. Marepuabl

0(hOpMIIIOTCS B BUJIe 000OIICHHBIX CBEJCHUH, TaOIUIT M aHATUTHIECKUX CIPABOK.

7.3. Ananmutrueckass HMHPOpMANMSA IO HMTOraM paboThl C OOpaIICHUSIMH TpakIaH

MOATOTABIMBAETCS 32 KaJeHIapHbIN T (110 KBapTaiam).

®opMupoBaHUEe U XPaHeHHeE e N0 MUCbMaM M YCTHBIM 00pallleHUsAM FPaxKIaH

8.1. Bce mocTtynuBIIMe MUCbMa U YCTHBIE OOpallleHUs Tpak[JaH MOCIE UX pa3pelIeHUs
JOJKHBI OBITH BO3BpAILlEHbl PYKOBOJUTEII CO BCEMU OTHOCSIIUMHUCS K HUM
MaTepuanamMu JUisl HeHTPaIN30BaHHOTO y4yeTa U popMupoBanus aei. GopmMupoBaHue

" XpaHCHUEC ACII 11O O6paH_ICHI/I$IM TpaXxaaH y UCIIOJTHUTEIIS 3alIPCIIaACTCA.

8.2. IIucerMeHHEBIE O6paIHCHI/IH rpaxxJiaH, KOl OTBECTOB HAa HUX U JOKYMCHTbBI, CBA3aHHBIC
C HX Pa3pClICHUCM, a TaKKE€ HOOKYMCHTBI TIIO JIMYHOMY IIPpUCMY TIpaxKIaH

(I)OpMI/Ip}IIOTCSI B J€J1a B COOTBCTCTBHU C YTBep)KﬂeHHOﬁ HOMGHKJ'I&TypOfI JCII.

8.3. B mpouecce popMupoBaHus e MpOBEPSETCS TaKXKe MPABUIBHOCTh O(GOPMIICHHS
JOKYMEHTOB (TOAMMCH, JaThl, WHAEKCH, ajpecarbl). HemoodopmieHHble WM
HEeNpaBWIbHO O(GOPMIIEHHbIE JOKYMEHTHl BO3BpAIIAIOTCA MCIOJHUTENSIM Ha

I0paboTKy.

8.4. IlucbMa U Marepuaibl 0 YCTHOMY PACCMOTPEHMIO OOpallleHUH TpakJaH XpaHATCS

IIATh JICT, IMMOCJIC Y€TO YHUYTOXKAIOTCA.



8.5.

[lo ncTedyeHnn yCTaHOBJIEHHOI'O CPOKA XPaHEHUS IOKYMEHTOB IO IMPENTIOKEHUSM,
3agBICHUSIM U jKajlo0aM TpakJaH COCTAaBIIACTCS aKT 00 UX YHHMUYTOKEHHH, KOTOPBIT
MOANMKCHIBAETCS. YIEHAMM SKCIEPTHOM KOMHMCCHUU U YTBEPXKIAETCS JAUPEKTOPOM

00pa30BaTEILHOTO YUPEKICHHS.

9. OTBETCTBEHHOCTH 32 HapyuieHHEe 3aKOHOAATEC/IbCTBA 00 oﬁpamemmx rpas;xaaH

9.1.

9.2.

9.3.

OTBETCTBEHHOCTb 32 OPraHU3aIMI0 PACCMOTPEHHSI OOpaIleHUI I'PakKaaH BO3JIaraeTcs

Ha JUPCKTOPA HIKOJIBI.

[lepcoHanbHasi OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KaU€CTBEHHOE PACCMOTPEHUE
oOpallleHnii rpaXaaH, MOJArOTOBKY OTBETA B YCTAHOBJIEHHBIM CPOK M JOCTOBEPHOCTD
U3JI0’)KEHHBIX B HEM JIaHHBIX, BO3JIaraeTcsi Ha HEMOCPEJCTBEHHOTO HCIIOIHMUTEIS.
OTcyTCTBHE HEMOCPEICTBEHHOTO UCHOJHUTENS (00J1€3Hb, OTITYCK, KOMAaHUPOBKA U
T.II.) HE CHUMAeT C JUPEKTOpa UIKOJIbI OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE U
KauyeCTBEHHOE pacCMOTpEeHHE oOpallleHnii TpaxiaH.

HenpaBoMepHbIii OTKa3 B MIpHEME WM PACCMOTPEHHUH OOpallleHuid TpaxaaH;
HapylIeHHEe CpPOKOB WM TOPSJKA HMX PACCMOTPEHHSI; TPUHSATHE 3aBEIOMO
HE0OOCHOBAHHOTO, HE3aKOHHOTO PEIICHHUS; MpeCiIeIOBaHNe TPaKJaH 3a KPUTHKY;,
MpPeIOCTaBICHUE HEIOCTOBEPHOW HHGOpManuu TuOO0 pasrialleHue CBEACHUU O
YaCTHOM KW3HM TpaxaaHwHa (0e3 ero coryiacus), a TakKe JIPyrue HapylIeHUS
3aKOHO/IaTeNbCTBA 00 OOpamieHusX rpakJaH BJIEKYT 3a COOOW OTBETCTBEHHOCTh

JIOJ>KHOCTHBIX JIMIL B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

10. 3akarounTebHbIE M0JI0KEHHU

10.1.Hacrosmee [TonoxxeHue siBasieTcs JoKanbHBIM HOpMaTHBHBIM akToM ['BOY COII c.

bomabpiag Kamenka.
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